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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1| Excel =g Fvamadt s ERCEs - A
Desktop =4T Task bar T
Start 3T button AT faTF
FI,
2 | Excel weX list =1 gEaTeT ERIERS T B
AT bullets 3= el
3 File Management = &TH Compiler Operating Interpreter Virus B
. System
4 File menu starete Toolbar Status Quick Access Tool B
arocoioi il RO, Access
Toolbar
5 | File w2t 'Data =T &= ERAE RS % A
6 | Files =ar frfarer wamieT File formats File Archives File File Groups A
K Fordrd. Association
7 | Files a1 3raATeAY aET =% A
extensions JFATd.
8 Flash Drives =T qeam=1 650 MB To 1 4.7 GB To 17 2 GB To 64 500 GB to 1TB C
TS AT GB GB GB
TAHT oM.
9 | Freeze =T Effect FTET Status Unfreeze Access Tool B
THTATETST View Tab - Pane
Window Group - Freeze
Panes Aefier & & i1 oiL
2T 3AteerT e Fra.
10 | Freeze =T effect 2T remove Unfreeze Freeze BothA&B FEATHT THET A
FLOATHATST ar Panes Panes GIED
select FIATA.
11 | Input fer Output device CREES T B
THH hTH HLd1d.
12 | Integratec Circuits (1C ) afgeft T IREEd =ft C
oAt fUdt /e Ao e
13 | Internal Hard Disk =T = Magnetic DVD Fixed Disk Floppy Disk o}
D reEl v Diskette Drive
14 | Internal =fr External s FIET T A
AL 3 T TR AT,
15 | Internal &=t = @refier sz RAM ROM CACHE RIECARE] D
Eirs)
16 Msword 2019 we¥ sort page layout home review mailing B

option ____tab wex
TS,




Sr.No Question Option A Option B Option C Option D Provisional Ans.
17 | Msword 2019 ®er s increase font font size enlarge font copy font B
T srEae font size T
font button St
=7 list 7Y =
QTRAT
18 | Ms-Word 2019 we¥r faft 2 3 4 5 D
change case options #Tga
19 | Ms-Word 2019 wer =z & View tab Home tab Review tab Insert tab A
g ey wfig bar
.
20 | MS-Word 2019 W& 92 .dot .docx .dom Axt B
FeredT file 9 extension
AR,
21 PowerPoint £ object, Master Sheet Slide Pages C
text box, Picture 3 basic
elements ey
insert 3 ST
22 PowerPoint T Outline Sort the Arrange or Type matter to type B
view & Tt slides adjust footnotes
ATILA SATAT. sequence of
matter
23 PowerPoint & Pushat Image Animation Audio Video B
=T effect
AR,
24 PowerPoint 7T Reset g7 Transition to Slide Presentation Page setup B
option T ST, this slide Views
25 PowerPoint 7T slide Home Design Transition View B

orientation ¥
tab W7 available .




